Submitted by CTPD Name:
Secondary Program Information

School District Name:
School District IRN:
Building (location) Name:
Building (location) IRN:

Specify Industry Credential Opportunities (if applicable):

2008 - 2009 Program of Study - Secondary

Stark County Area JVS

CTPD Number:

Career Field:

Business & Administrative Services

Pathway Name:

062026

Administrative & Professional Support

Program Name:

R G DrageTechnical Career Center

Admistrative Office Technology

EMIS Subject Code:

062034

Local Program Name:

140300

Adminstrative Office Technology

Course and Other Courses

Required or Elective Academic

Career and Techincal
Education Courses

Administrative

Social CTE CTE
IGrade] English | code Math code | Science | code | Studies | code | Course | Code Course | code | Course [ code | Course Code
Health RA
9 English9-1 |RA Alg/Geom RA Science-1 |RA World Hist-1 |RA
PE RE
10 | engish10-1 [RA Geom/Algll  |RA Biology - lab |RA A;E:{'faln RA [PE RA

Page |

Contact Person:
Title:

Phone:

E-mail:

John Walker

Supervisor

330-832-9856

jwalker@drage.stark.k12.oh.us

Date Completed

1/12/2009

CODES (use all that apply)
CT: Career-Technical Courses

CT2: Eliglible for CT2 Credit

CC: College Credit Opportunities based on articulation or dual/concurrent

RA: Required Courses
RE: Recommended Electives

enrollment agreements

. . - Personal Office CT
English11-1 |RA Algll/Pre-calc |RA Ch try -lab |RA Econ/C -11RA . RE
11 nglisl gll/Pre-calc emistry -lal con / Civics Finance Tech ce
Lab |
Administrative
. Alg. 1l or . Govt. - A. Hist. - Entre- Office CT
12 English12-1 |RA Pre-Calc/Trig RA Physics -/lab  |RA 1 RA preneurship RE Tech cc
Lab Il



mailto:jwalker@drage.stark.k12.oh.us

Postsecondary Institution:

College Major: (if applicable)

2008 - 2009 Program of Study - Postsecondary Semesters
Stark State College of Technology

Administrative OTfice
Professional

College Degree: (if applicable)

AAB

Specify Industry Credential Opportunities (if applicable): Certified Professional Secretary CPS Certified Administrative Professional CAP
Certificate, Adult and/or Apprenticeship Program: (if applicable)

Secondary Program Name:

Administrative Office

Secondary School Name: R G Drage Career Center

District Name: Stark County JV¢

Course Code Course Code Course Code Course Code Course Code Course Code Course | code | Course | Code
Year o Integrated Sol
College Communication Keyboarding/ Business Student for Business Business
1 > & Transcription | RT . RT - RT . . RT
Composition RA Skills ce Formatting cc Success Seminar Problem cc Administration cC
1st ENG 124 (3) AOT 120 (3) AOT 121 (3) BUS 101 (1) Solving BUS121 (4)
Sem. BCA220 (4)
Year Word . )
1 . Principles Business Keyboarding Graphic Design Records .
- Mr’crr%‘;isfs\'/’\'/gr ; gg of Acct. | 2; Communication | RA | Skillbuilding | RT | Concepts | RT | Management | RT B;ﬂgiszss'v('j)th Eé
o n AOT 127 (3) ACC121 (4) ENG230 AOT 129 (1) AOT 131 (3) AOT 132 (3)
em.
Year Desktop
’ Spreadsheets Business RA | o ial Science AC":?CF;‘:;;S Effective | CC | Publishing
Microsoft Excel | RT | Law&Ethics | CC oot RE | ‘b oo | RT | Speaking RA Microsoft RT
1st AOT 226 (3) ACC130(3) | TAG AOT 104 (1) COM121 (3) | TAG Publisher
Sem. AOT 128 (3)
Year RA | Administrative ADaIt.aba.se Microsoft Microsoft Didital
2 Microeconomics Procedures & AIT Practicum PP ications Expressions RT 9 .
BUS221 (3) CC Systems RT AOT 232 (3) RT Microsoft RT Web RT Outlook cC Technologies | RT
2nd TAG | 0T 227(3) Access AOT 238 (3 AOT 108 (1) AOT 107 (1)
Sem. AOT 236 (3) ©)]
Contact Person: Cindy Close CODES (use all that apply)
Title: Dept Chair Administrative Information Tech RT: Required Technical Courses CT2: Eligible for CT2 Credit
Phone: 330-494-6170 X4353 RA: Other Required Courses TAG: Eligible for TAG Credit
E-mail: cclose@starkstate.edu RE: Recommended Electives
CC: Other College Credit Opportunities (based on articulation or dual/concurrent

Page

2

Date Completed:

1/15/2009

enrollment agreements with partner high school)



mailto:cclose@starkstate.edu

Postsecondary Institution:

College Major: (if applicable)
Specify Industry Credential Opportunities (if applicable): Certified Professional Secretary CPS Certified Administrative Professional CAP
Certificate, Adult and/or Apprenticeship Program: (if applicable)

Secondary Program Name:

2008 - 2009 Program of Study - Postsecondary Semesters
Stark State College of Technology

Administrative Office

Admin - Management Option

Secondary School Name: R G Drage Career Center

College Degree: (if applicable)

AAB

District Name: Stark County JVS

Course Code Course Code Course code | Course code | Course Code Course Code Course Code Course Code
Integrated
Year Communication h ) Solutions for .
College_ & Transcription RT Keyboard_lng/ RT Business Stur_jent Business RT BL_Js!ness_ RA
1 Composition RA Skills cc Formatting cc Success Seminar Problem cc Administration cc
ENG124 (30 AOT 121 (3 BUS 101 (1
1st ( AOT 130 (3) @) (€ Solving BUS121 (4)
Sem. BCA220 (4)
Year Word
1 Processing RT Principles of RA Business Acpg?cittlitsrrls RT Principles of Records RT Business RA
ond Microsoft cC Acct. | cC Communication | RA PowerPoint cc Management | RT Management cC Math cc
s n Word ACC121 (4) ENG230 (3) AOT 104 (1) MGT121 (3) AOT 132 (3) BUS123 (4)
em. [ AOT127(3)
Year
2 S’:\;Iﬁ?j::fits Business RA Social Science Supervision Payroll Microsoft RT Digital
RT Law & Ethics CcC . RE P RT Accounting RT Outlook Technologies | RT
1st Excel Elective (3) MGT221 (3) CcC
ACCI30(3) | TAG ACC227 (3) AOT 108 (1) AOT 107 (1)
Sem AOT 226 (3)
Yo RA | Administrative AIT Acomtzﬁs Effective Computerized
2 Microeconomics Procedures & . Pp . RE Accounting
BUS221 (3) TAG Systems RT Practicum RT Microsoft RT Speaking 1AG | Aoplications RT
2nd cC | armrts AOT 232 (3) Access COM121 (3) o @
Sem. AOT 106
Contact Person: Cindy Close CODES (use all that apply)
Title: Dept Chair Administrative Information Tech RT: Required Technical Courses CT2: Eligible for CT2 Credit
Phone: 330-494-6170 X4353 RA: Other Required Courses TAG: Eligible for TAG Credit
E-mail: cclose@starkstate.edu RE: Recommended Electives
CC: Other College Credit Opportunities (based on articulation or dual/concurrent
Page 3 Date Completed: 1/15/2009 enrollment agreements with partner high school)



mailto:cclose@starkstate.edu

Postsecondary Institution:
College Major: (if applicable)

2008 - 2009 Program of Study - Postsecondary Semesters
Stark State College of Technology

Admin - Virtual Office Option

Certificate, Adult and/or Apprenticeship Program: (if applicable)

Secondary Program Name:

Administrative Office

Secondary School Name: R G Drage Career Center

College Degree: (if applicable)
Specify Industry Credential Opportunities (if applicable): Certified Professional Secretary CPS Certified Administrative Professional CAP

AAB

District Name: Stark County JVS

Course Code Course Code Course Code Course Code Course Code Course code | Course | code | Course | Code
Integrated
Year Communication . . Solutions for .
1 Collegg & Transcription RT Keyboard.lng/ RT Business Stut'ient Business RT I'BLfSIne§s RA
Composition RE Skills cc Formatting cc Success Seminar Problem cc AdministrationBU cc
ENG124 (3 AOT 121 (3 BUS 101 (1 S121 (4
1st @ AOT 130 (3) @ o Solving @
Sem. BCA220 (4)
Yiar Principles of Business Pr:g:srging Graphic Computer Business
Entreprenurship | - o Acct. | RT | communication | RA Microsoft RT Design Ry | Applications o Math RA
2nd | ENTI200) acci2i ) | €€ | Eenczao () Wword Concepts PowerPoint Busi23 @) | ©C
AOT 131 (3) AOT 104 (1)
Sem. AOT 127 (3)
Year ;
2 Entrepreneurial Business RA Social Si;?i?;::;ts Intepersonal Ef:(;?\;:l RE
= Marketing RT Law & Ethics cC Science RE Excel RT Communications RE AOT 128 cc
S ;
cor ENT121 (3) ACC130(3) | TAG Elective (3) AOT 226 (3) COM122 (3) AOT 238
Year A . Database
2 Microeconomics RA Al;?gj:lenc;ztrr:snée Aféméf;ilaf:fO Entrepreneurial Microsoft RT Digital Applications
BUS221 (3) cC Systemns RT TF:)pics RT Finance RT: Outlook cC Technologies RT Microsoft RT
2nd TAG | pot221(3) AOT 234 (2) ENT221 (3) AOT 108 (1) AOT 107 (1) Access
Sem. AOT 236 (3)
Contact Person: Cindy Close CODES (use all that apply)
Title: Dept Chair Administrative Information Tech RT: Required Technical Courses CT2: Eligible for CT2 Credit
Phone: 330-494-6170 X4353 RA: Other Required Courses TAG: Eligible for TAG Credit
E-mail: cclose@starkstate.edu RE: Recommended Electives
CC: Other College Credit Opportunities (based on articulation or dual/concurrent
Page 4 Date Completed: 1/15/2009 enrollment agreements with partner high school)
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